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The Monthly Direct Workers Comp supplement is an optional feature available to calculate workers 
compensation costs each month based on gross wages. It is designed for organizations who choose to 
charge their workers comp costs directly to programs rather than include them as part of the fringe ben-
efit pool because they have several workers comp codes with a wide variation of rates. This menu item 
provides two reports - The Monthly Workers Compensation Analysis and the Monthly Workers Com-
pensation by Activity. It calculates the workers comp costs for the month for each employee and distrib-
utes the costs to the program element each employee worked on during the month. A journal entry will 
be prepared so it can be posted to the General Ledger. Once installed, the Accrued Workers Comp 
menu item on the Payroll Processing menu will be disabled, since it is charged directly using the time-
sheet information in month end. 

Costs: 

There are no costs associated with this supplement. 

Sample of Monthly Workers Direct Comp Report 

#299 Monthly Direct Workers Comp 

http://www.gmsactg.com/order-supplements.html
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The YTD Payroll Detail includes one report which lists each employee’s gross to net amounts for each 

pay period and another report which lists the deduction information. You may print, display or export a 

listing of payroll checks for all or a range of employees and all or specific classes. The Payroll Detail in-

cludes check number, check date, hours worked, and complete gross to net amounts with a subtotal of 

all deductions. Also included is a YTD Deduction register by employee, either by summary or detail. This 

supplement is a terrific tool for researching unemployment claims. You may specify a range of paycheck 

dates to be included on your listing. All year-to-date payroll detail information for a specific employee can 

be printed, displayed or exported from that employee’s master file for quick reference. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Example of Employee YTD Payroll Detail Report 

#301 YTD Payroll Detail 

http://www.gmsactg.com/order-supplements.html
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Print a Deduction Listing at any time to receive a concise listing of employees and amounts for all or 

specified deductions and for all or specified check dates. You have the option to have page breaks be-

tween deductions and to print social security numbers. Each deduction will be subtotaled. Use the listing 

as a remittance form when submitting pay period, monthly or quarterly reports. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $100.00    $15.00 

3-4 Users $125.00    $18.75 

5+ Users $155.00    $23.25 

Deductions Listing Selection Screen 

Example of Deductions Listing Report 

#302 Deductions Listing 

http://www.gmsactg.com/order-supplements.html
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Print timesheet labels to be affixed to timesheets each pay period to insure that proper employee num-

bers are stated on the timesheet. The labels include employee number, name, pay period ending date, 

site code and department code. The labels can be printed in alpha, employee number, site code or de-

partment code order. You may print labels for all or specific site or department codes, include a range of 

employee numbers and include all or specific classes of employees. 

The software is designed to print on 1 x 2 5/8 inch laser labels, printing 30 labels per page. There are 3 

labels across and 10 labels down. After printing labels, you can print the label information on plain paper 

to be used as a checklist to make sure all timesheets are collected. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $100.00    $15.00 

3-4 Users $125.00    $18.75 

5+ Users $155.00    $23.25 

Timesheet Labels selection screen 

Sample of Timesheet Labels 

#304 Timesheet Labels 

http://www.gmsactg.com/order-supplements.html
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#306 Payroll Direct Deposit 

Direct Payroll Deposit enables your GMS payroll software to prepare data for your bank to automatically deposit 

net pay and unlimited other payroll withholdings directly to employee checking or savings accounts. The data is 

prepared in accordance with National Automated Clearing House (NACH) procedures. These procedures permit 

your bank to deposit funds into employee bank accounts even if they bank with other institutions. The software 

allows you to give employees the option for direct deposit or to receive a paycheck. Those opting for direct de-

posit may receive a paycheck stub. A data file is formed for a transmittal to the bank. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users      $0.00    $120.00 

3-4 Users      $0.00    $165.00 

5+ Users      $0.00    $180.00 

Payroll Direct Deposit Setup 

Example of Direct Deposit Payroll Check Stub 

http://www.gmsactg.com/order-supplements.html
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Generate a list of missing timesheets each pay period using the GMS Missing Timesheet supplement. 

After timesheet batches have been entered for the current pay period, you can designate a previous pay 

period or select all active employees to compare the current list of employees to. You can produce a list 

of all employees who were included on the previous pay period that are not included in the current pay 

period’s timesheet batches. You can also produce a list of all employees from the previous pay period 

and it will list “ok” next to those employees who have a timesheet entered for the current pay period, and 

“missing” next to those who do not have a timesheet entered for the current pay period. It is a quick easy 

way to determine if you have entered all appropriate timesheets before starting to prepare the payroll. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.25 

Missing Timesheet Selection Screen 

#309 Missing Timesheets 

http://www.gmsactg.com/order-supplements.html
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The Year-To-Date Workers Comp Analysis reflects hours and gross wages for the twelve month period 

that your workers comp policy is in effect. The workers comp base that can be used for this supplement 

is salaries or hours. If salaries are chosen, you have the option to select regular time, leave taken, a per-

centage of overtime and subtract selected deductions. If hours are selected for the base, the options are 

paid hours, working hours or total hours. The analysis includes employee number, name, and subtotaled 

amounts for each workers comp code. You also have the option to have position descriptions print. 

When payroll checks are saved, the workers comp table is updated and will continue to accumulate 

amounts until the plan year is changed. If the software is not installed prior to the first paycheck issued in 

your workers comp plan year, a query is included in the database to allow the user to build the workers 

comp table from the beginning of the plan year. Generating this report will significantly reduce staff time 

when preparing the final payroll totals for the workers comp audit or comparing the amount billed to actu-

al costs of each workers comp code. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $350.00    $52.50 

5+ Users $410.00    $61.50 

Example of Year to Date Workers Comp Analysis 

#311 Year to Date Workers Comp Analysis 

http://www.gmsactg.com/order-supplements.html
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Expand your leave balance reporting with a running history of leave earned, taken and balances for each 

pay period by employee. You may print, display or export the history for all or a range of employees, all 

or a range of department codes or all or a range of site codes. You may request the information in alpha, 

department code or site code order. When printing the history for all employees, you may request page 

breaks between employees. 

All leave history information for a specific employee can be printed, displayed or exported from that em-

ployee’s master files. The leave history is maintained on the calendar year. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $200.00    $30.00 

3-4 Users $250.00    $37.50 

5+ Users $310.00    $46.50 

Example of Leave History Detail Report 

#313 Leave History Detail 

http://www.gmsactg.com/order-supplements.html
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Looking for an easy but concise and professional way to maintain a history of all employee personnel 

actions? The Personnel History program does just that. It allows for entering, displaying, printing or ex-

porting personnel actions for each employee from the employee master file. Each history item includes 

the date and up to 255 characters of descriptive personnel action. A printout of an employee’s history 

can be very useful during an appraisal to review the salary increases and promotions awarded and/or 

probationary periods, goals established, and performance results. Since this program accesses the em-

ployee master files already established in the accounting system, it eliminates the need to establish new 

master files to record the personnel history. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $140.00    $21.00 

3-4 Users $175.00    $26.50 

5+ Users $220.00    $33.00 

Example of Personnel History Report 

#366 Personnel History 

http://www.gmsactg.com/order-supplements.html
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Documentation for the distribution of payroll checks can be easily obtained with the use of the Paycheck 

Signout Log. For all employees who received a paycheck for the current payroll period, it lists the em-

ployee number, name, check number, blank lines for a signature and date and the total number of 

checks issued. 

If paychecks are distributed to each employee directly from the accounting office, you may wish to print 

the signout log in alphabetical order. If a site or department manager picks up the paychecks from the 

accounting office for all employees within their respective site or department, you may wish to print the 

signout log in site or department code order. When the option for either code order is selected, the log 

has page breaks between codes so the corresponding log for each code can accompany the group of 

paychecks. This log can be signed by employees within each department or site when checks are re-

ceived. Either code option also prints a summary page to be retained in the accounting office, listing 

each code and description, number of checks for each code and signature and date line to be signed by 

the respective manager. 

The Paycheck Signout Log may be a simple way to eliminate confusion or problems with employees not 

receiving their paychecks. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Example of Paycheck Signout Log 

#393 Paycheck Signout Log 

http://www.gmsactg.com/order-supplements.html
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Organizations filing 250 or more W2 forms must submit W2 data to the Social Security Administration 

using electronic filing. Organizations submitting fewer forms are also encouraged to do so.There are al-

so several state and local formats set up to allow forming the required file format for those jurisdictions 

that won't accept the SSA format. 

The W2 Electronic File Reporting software enables you to prepare your own file. Required updates will 

automatically be added to the software to assure that you meet current federal and state reporting re-

quirements. GMS accounting clients who do not wish to prepare their own diskette may request this ser-

vice from GMS. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $40.00 

3-4 Users $150.00    $50.00 

5+ Users $190.00    $63.00 

W2 Electronic Filing Input Screen 

#400 W2 Electronic File Reporting 

http://www.gmsactg.com/order-supplements.html
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Create a timesheet batch by importing a timesheet from spreadsheet files or from files created by time 

clock software. The individual spreadsheet files or the time clock file must be in Excel, comma delimited 

or tab delimited, or CSV format. The first four fields of the file must contain employee number, program 

element number, paycode, total hours and total amount, in that order. If the amount is left blank, the 

amount will be automatically calculated using the rate in the employee file. You can select one or multi-

ple files to import at one time. Several items are checked to make sure that codes and paycodes used in 

the file you are importing exist in your database. It will give you a list of the problems found that need to 

be corrected. This supplement will also automatically attach the imported documents to the employee’s 

timesheet. If you have any backup documentation for a timesheet, it can be automatically attached to the 

timesheet.  To do so, scan the backup documentation into a file with the title beginning with the employ-

ee’s code and make sure to save it in the same folder as the imported document.  As you import your 

document, this backup file will be attached. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Example of Timesheet Import Screen 

#411 Timesheet Import 

http://www.gmsactg.com/order-supplements.html
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The Quarterly Unemployment Reports supplement allows you to choose the columns you need to in-

clude on your Quarterly Unemployment Report in accordance with your state requirements. Presently 

the column choices include social security number, last name, first name initial, first name, middle initial, 

quarter-to-date gross wages, quarter-to-date taxable wages, year-to-date federal taxable wages, year-to

-date state withholding, weeks worked, employer identification number, location code and the maximum

unemployment wages. You may also specify if the amounts should be reported with cents or rounded to

the nearest dollar. The report may be printed in site or alphabetical order. This supplement also allows

for tracking weeks worked. Weeks worked can either be posted manually or by timesheet batch. Print

options for proofing weeks worked are also

available.

For agencies that are required to file by electronically, an electronic file can be prepared. Electronic file 

formats have only been developed for a minimum number of states. If GMS is informed by clients that 

they no longer can report by paper copy or have on-line services or state provided software available, 

an electronic file format will be developed for that state. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $350.00    $52.50 

5+ Users $410.00    $61.50 

Example of Quarterly Unemployment Report Setup 

#414 Quarterly Unemployment Reports 

http://www.gmsactg.com/order-supplements.html
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If you use an Excel spreadsheet to have employees fill out their expense reimbursement requests, by 

simply adding a summary section at the top of the form this data can be imported into the accounting 

software. The file needs to be saved in an Excel, text (comma, tab) or Comma Separated Value (CSV) 

format. The information you are importing must be in the following order: Employee code in column A, 

program element code in column B, GL code in column C and amount in column D. Should you wish to 

add an optional description of the expense reimbursement, that will appear in column E. Several items 

are checked during the import process to assure that you are using existing and active codes in the 

spreadsheet. If we encounter a problem with any of the codes used during the import, we halt the pro-

cess and supply you with a message stating the problem. This supplement will also automatically attach 

the imported documents to the employee’s expense reimbursement form or the batch in general.  Also, 

receipts and other backup documentation can be automatically attached to the expense reimbursement.  

To do so, scan the backup documentation into a file with the title beginning with the employee’s code 

and make sure to save it in the same folder as the imported document.  As you import your document, 

this backup file will be attached. Think of the time this can save of not having to do the data entry into 

the software or individual document attachments! 

Costs: 

Purchase Price Annual License Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Sample of Employee Expense Reimbursement Report 

#420 Expense Reimbursement Import 

http://www.gmsactg.com/order-supplements.html


18 

Most states now allow for electronic reporting of new hires.  It varies by state how often you report new 
hires, but all states require it.  You now can have the capability of having a fixed length ASCII file pre-
pared for your state using the New Hire Reporting supplement right from your accounting software.  All 
you do is select the range of dates you wish to include in the file, the state for which you are preparing 
for and, depending on the state, sometimes other information like insurance availability for the employee 
and dependents is requested.  Based on each state’s file specifications, an electronic file is then pre-
pared.  It appears that most states allow you to upload the file on-line making the whole process very 
accurate and efficient.  

If you are interested in having GMS prepare an electronic format for your state, send your request to
service4gms@gmsactg.com.  

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $100.00    $15.00 

3-4 Users $125.00    $18.75 

5+ Users $155.00    $23.25 

New Hire Reporting 

#422 New Hire Reporting 

http://www.gmsactg.com/order-supplements.html
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Software is available to prepare your Form 941 and Schedule B electronically using Supplement #423 e-
Form 941.  Once you have completed all payrolls paid in the calendar quarter and have recorded and 
posted all the EFTPS payments, you will be able to use this supplement to prepare your forms.  Once 
you enter the tax year and quarter, all Federal, Social Security and Medicare taxable wages and Federal 
taxes withheld will be populated on the GMS form in the supplement.  Social Security and Medicare tax-
es will be calculated and also populated on the form.  Click on the Deposits tab. Select GJ or CD, select 
bank account and you also have a choice to enter key search words to find your entries for EFTPS pay-
ments.  It will be very helpful if each description begins in a similar manner.  However, if your descrip-
tions vary, you can leave the key word search field blank and it will list all entries that have a credit to 
cash based on your selection of GJ or CD.   

Once you have proofed all information on the screen, you can then Prepare the 941 form and Schedule 
B. Print both forms to paper to submit to IRS.  Since we are using the PDF version available on the IRS
website, you are not allowed to save it as a PDF file.  We strongly recommend that you download a free
PDF printer on-line, such as Bullzip PDF printer, so you can print it to a file and store your copy on your
computer.  Otherwise, you will have to print out the reports and file the paper reports or scan them as
your copy.

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $200.00    $30.00 

3-4 Users $250.00    $37.50 

5+ Users $310.00    $46.50 

e-Form 941

#423 e-Form 941 

http://www.gmsactg.com/order-supplements.html
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Organizations filing 250 or more 1095 forms are required to file electronically. Organizations submitting 
fewer forms are also encouraged to do so.  

The 1094 and 1095 Electronic File Reporting software enables you to prepare your own file for     
transmission. Required updates are automatically incorporated into the software to assure you always 
meet current federal reporting requirements. GMS accounting clients who do not wish to prepare their 
own file may request this service from GMS.   

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $40.00 

3-4 Users $150.00    $50.00 

5+ Users $190.00    $63.00 

ACA 1094-1095 e-File 

#425 ACA 1094-1095 e-File 

http://www.gmsactg.com/order-supplements.html
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The Site Unemployment Summary provides information on the number of employees and wage paid by 

site for each pay period to assist in reporting these amounts for the pay period on or nearest the 12th of 

every month. A second report may be run at the end of each quarter that totals amounts by site. This 

supplement helps to meet the unemployment reporting requirements in many states. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Sample of Site Unemployment Summary 

#504 Site Unemployment Summary 

http://www.gmsactg.com/order-supplements.html
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If employees have more than one rate of pay due to multiple job classifications with class eligibility being 

significantly different, you may choose to assign two different employee codes for them. This will result 

in an employee receiving two pay checks and two W2 forms. However, the salary costs will be reflected 

in the base for the appropriate class. If this option is chosen, you will want to combine the gross wages 

paid to this employee under both employee codes when calculating taxable unemployment wages. This 

supplement accomplishes this by sorting the employees by social security number for the Pay Period 

Unemployment Analysis, Quarterly Reporting Register, Supplement #414 Quarterly Unemployment Re-

ports and Supplement #504 Site Unemployment Summary. 

Costs: 
Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Example of QTD Payroll Register with  employee with two codes 

Example of QTD Reporting Register w/employee combined for unemployment calculation 

#510 Sort by SS# for Taxable Unemployment Wages 

http://www.gmsactg.com/order-supplements.html
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The Retirement Report supplement allows you to maintain up to three different retirement plans within 

your agency. The Retirement Report is prepared and printed before the Payroll Journal Entry is pre-

pared. It contains current and year-to-date amounts. The information included on the report is deter-

mined by a user defined retirement matrix. It provides for the designation of employee eligibility, adjust-

ments to gross wages, required and optional amounts for employees, required and optional employer 

match, and loan information in the case an employee borrowed from the plan and is now having an 

amount deducted from their net pay. In addition to the information calculated from the assumptions es-

tablished in the matrix, the report includes employee’s number, name, social security number, birth date, 

hire date and total contributions. With all of the options available, the Retirement Report should accom-

modate most retirement plan’s reporting requirements. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $175.00    $26.50 

3-4 Users $200.00    $30.00 

5+ Users $240.00    $36.00 

Retirement Report Matrix Input Screen 

#517 Retirement Report 

http://www.gmsactg.com/order-supplements.html
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This program accumulates school tax information and prints an analysis of each employee’s current peri-

od, monthly, quarterly, and year-to-date gross wages and school tax withholdings for each school district 

number. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $220.00    $33.00 

3-4 Users $250.00    $37.50 

5+ Users $280.00    $42.00 

Sample Ohio School Tax Analysis 

#602 Ohio School Tax Analysis 

http://www.gmsactg.com/order-supplements.html
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If you’re using spreadsheets to prepare financial statements in summary form to give to your Board of 

Directors, you may be interested in using the Board of Directors’ Reports supplement. It prepares three 

financial reports organized specifically for the Board of Directors. The first report is a Project Financial 

Report which lists each project’s total expenditures including budget, current month, project total, under/

over and percent of budget spent. It also lists the total receipts for each project and the balance of re-

ceipts over expenditures. The second report is a Balance Sheet by Category that allows you to group 

selected assets, liabilities and equity accounts. The third report is an Agencywide R & E by Category 

that allows you to group selected revenue and expenditure codes. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $350.00    $52.50 

5+ Users $410.00    $61.50 

Sample Board of Directors’ Reports 

#314 Board of Directors’  Reports 

http://www.gmsactg.com/order-supplements.html
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Provide your Executive Director with a concise analysis of project activity with the Executive Director’s 

Report each month. It lists each project’s expenditures including budget, current month, project total, 

and comparisons of actual to budget in dollars and percent. It also lists total receipts and the balance of 

receipts over expenditures. It provides an analysis of the financial status of each project. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.25 

Sample Executive Director’s Report 

#316 Executive Director’s Report 

http://www.gmsactg.com/order-supplements.html
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Enhance the presentation of your balance sheet using the Balance Sheet Categories supplement. Or-

ganize your balance sheet into categorical groupings. The balance sheet may be printed without detail 

listing the category description and the aggregate amounts. This reflects a concise, easy to read balance 

sheet for presentation to the finance committee or Board of Directors. Printing with detail gives an excel-

lent trail for preparing the external balance sheet to be included in the audit report. You can set up and 

save as many different formats of balance sheet categories as you need. Reconciling items that normal-

ly appear are posted to a cost allocation control account shown under the liability section of the balance 

sheet. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Sample Balance Sheet Without Detail 

Sample Balance Sheet With Detail 

#319 Balance Sheet Categories 

http://www.gmsactg.com/order-supplements.html
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This supplement will create spreadsheet presentations of project or element financial activity by line item 

or cost category. You select which type of information you want to include in each column - budgets, pri-

or year, current month, current year, or project to date data. You have the choice to prepare the analysis 

using regular month end data or cost allocation detail, if you use Supplement #399 Consolidated Cost 

Allocation Detail. With the flexibility of retaining groups of projects and elements, its use is unlimited. 

Some examples are developing departmental reports based on contract year, an analysis of all program 

administration elements, determining fiscal year grantor costs for the audit report which grant and con-

tract years vary from the agency’s fiscal year, and budget analysis preparation. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $350.00    $52.50 

5+ Users $410.00    $61.50 

Sample Agency Program Analysis Spreadsheet 

#320 Agency Program Analysis Spreadsheet 

http://www.gmsactg.com/order-supplements.html
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The Cost Summary supplement has two reports within the supplement. One is the Monthly Cost Sum-

mary and the other is the Year to Date Cost Summary. The Monthly Cost Summary is the best subsidi-

ary report to the revenue and expenditure reports that you can offer your program managers. This one 

report shows all current month activity including individual employee timesheet charges, direct Charges 

for all selected GL Codes and allocated costs for all or specific elements and projects. The Year to Date 

Cost Summary includes all of the same information but from the beginning of the fiscal year to the speci-

fied date. Grantor monitors find this report useful when conducting on-site financial and compliance re-

views. The allocated costs to each element will include all of the pools used in the accounting system-

leave, fringe, indirect, service unit or special allocation pools. The detail can also be printed for the fringe 

benefit and indirect pool elements. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users    $300.00    $45.00 

3-4 Users    $350.00    $52.50 

5+ Users    $410.00    $61.50 

Sample Cost Summary 

#337 Cost Summary 
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If you’re spending too much time adding line item expenditures to prepare your quarterly financial re-

ports for grantor agencies, let the software create the quarterly information in a matter of seconds. You 

enter the month’s beginning and ending dates for the quarter you need to prepare the information. Reve-

nue and Expenditure reports will be prepared by element and by project, for all or specified projects and 

elements. The reports include columns for budget, prior year, quarter, year-to-date, project total, and 

comparison of actual to budget. Also, if your agency maintains cost categories in your database, you will 

have the option to print by cost category. The Quarterly Financials will not only save time, but ensure 

accuracy. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users    $160.00    $24.00 

3-4 Users    $200.00    $30.00 

5+ Users    $250.00    $37.50 

Sample Quarterly Financials 

#364 Quarterly Financials 
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Do you need to develop specialized reports in addition to the reports available through the accounting 

system? Do you want to develop reports by specifying which fields you want to include from a table? 

The Report Writer allows you to design the report format and content that you desire. You pick which 

tables you want to develop the report from. Then you link certain fields between the tables in order to 

include the information you want to receive. It’s a great tool for using as an “Ask for” for employee files, 

vendor files, fixed assets, accounts receivable and more. You can add conditions to the information 

asked for as long as the condition is for a number field, such as specific site or department codes or 

fixed asset funding source codes. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users    $   900.00     $135.00 

3-4 Users    $   950.00     $142.50 

5+ Users    $1,000.00     $150.00 

Report Writer Input Screen 

#406 Report Writer 

http://www.gmsactg.com/order-supplements.html


32 

The R & E Report Designer allows you to design a revenue and expenditure report in a format and with 

the information you desire. You can prepare the report with total allocated cost allocation amounts or 

with cost allocation detail if you use Supplement # 399 Consolidated Cost Allocation Detail. Specify 

which projects and elements you wish to include in the report by using a combine element/combine pro-

ject format number or just entering the desired codes. If Aggregate or Agencywide Budget is the report 

format selected, you also have the option to include indirect detail. All columns from the regular month 

end revenue and expenditure report will be included. However, if you do not want to include all columns 

on your final report, export it into a spreadsheet and delete the columns you do not wish to include. 

Cost categories can be established and you can assign your revenue and expenditure codes to these 

categories and save in different format numbers. You may have the report reflect individual line item 

revenue and expenditures, or choose to use a cost category format. Include drill down details is an op-

tion on all report formats. Your report format can be saved so it can be retrieved the next time you wish 

to prepare the report. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users    $200.00    $30.00 

3-4 Users    $250.00    $37.50 

5+ Users    $310.00    $46.50 

R&E Report Writer Design Screen 

#412 R&E Report Designer 
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The Comparison Financial Reports supplement allows you to generate a comparative report for your 
Balance Sheet and Agencywide Revenue and Expense report. You can select 2, 3, 4 or 5 years to be 
compared. Of course the prior years must be on your GMS database in order to generate the reports. 
Cost Categories can also be set up for both comparison reports and you can choose to generate the 
category reports with or without category detail. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users    $300.00    $45.00 

3-4 Users    $350.00    $52.50 

5+ Users    $410.00    $61.50 

Comparison Financial Reports 

#424 Comparison Financial Reports 
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If you’re looking for a comprehensive system to produce and monitor purchase orders, try the GMS 

Complete Purchase Order supplement. Data entry features include entry of requisition number, option-

al and default shipping detail, as well as a separate tab for obligating program expenses and finding 

requisitions. PO’s are cleared through voucher data entry. A voucher can reference an unlimited num-

ber of PO’s and expense distribution detail is automatically transferred to the voucher. When obligating 

expenses to programs, it checks for the availability of funds against the budget less expenses and oth-

er obligations. In the Ask for Purchase Order reporting option you may include a range of PO numbers, 

to and from dates, all or specific vendors, projects, elements, expense codes and status. The status of 

a purchase order may be designated as approved, denied, requested, or completed. This information 

may be displayed, printed or exported. 

The Complete Purchase Order program can, in addition to producing and printing a purchase order, 

produce Revenue and Expenditure reports that reflect the overall financial condition, including out-

standing purchase order amounts of your programs to assist management in procurement decisions. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $600.00    $90.00 

3-4 Users $700.00    $105.00 

5+ Users $750.00    $112.50 

PO Data Entry Screen 

#327 Complete Purchase Orders 
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For each cash disbursement batch created, you can print labels to affix on the vouchers that the checks 

paid. The program is designed to print on 1x2 5/8 inch laser labels. It prints 30 labels per page. Each 

label shows the vendor name, date paid, check number, voucher number and the amount paid. If more 

than one voucher was paid on a check, additional labels are automatically generated. Printing labels will 

save you time, reduce mistakes and reflect a neat and professional appearance on all vouchers. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $100.00    $15.00 

3-4 Users $125.00    $18.75 

5+ Users $155.00    $23.25 

Example of Printed Voucher Labels 

#328 Voucher Labels 
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Consider using the Complete 1099 supplement if several 1099’s need to be issued to vendors each 

year. Vendor master files store the federal ID or Social Security numbers for applicable vendors and 

YTD payment information. At the end of the calendar year, the YTD payment information is posted to the 

1099 table. You will also be instructed to enter the minimum payment amount made to vendors for deter-

mining which vendors should be issued a 1099, and the default 1099 Box. Specific vendors may be edit-

ed to change box numbers. Additionally, you may specify any cash receipt(s) that contain a refund of an 

overpayment to a vendor so that this amount will be subtracted from the amount reported.  

After all instructions have been given, you may print, display or export a proof listing and edit any vendor 

information required. 1099 forms will automatically be printed based on final verification and edits. The 

IRS diskette with electronic file requirements can be prepared by clicking on the Electronic File Transfer 

button. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $280.00    $85.00 

3-4 Users $350.00    $105.00 

5+ Users $440.00    $135.00 

1099 Setup Screen 

#330 Complete 1099’s 
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Program Payables can assist many agencies in grantor billing, cash flow reporting, cash advance re-

quests and bank transfers. A Program Payable Analysis is produced which reflects the outstanding ac-

counts payable by program element. For each cash disbursement batch that is created, a Program 

Check Listing may be printed showing all paid vouchers that were coded directly to each program ele-

ment. Even though the regular accounts payable file is maintained on a single agencywide basis and 

reconciles to the single general ledger liability account, producing the subsidiary reports by program ele-

ment may save staff time when information is requested at that level. 

Costs: Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Sample Program Check Listing Report 

#331 Program Payables 
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Using this software, you may select to print labels for all or a range of vendors included in your vendor 

master file. It is designed to print on 1 x 2 5/8 inch laser labels and are printed in alphabetical order. It 

prints 30 labels per page. Each label includes the vendor number, name and address. You have the op-

tion of including the federal ID#. Only active vendors will print unless you select to include inactive ven-

dors too. It’s great for sending notices to vendors and for file folder labels any time you need them. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $100.00    $15.00 

3-4 Users $125.00    $18.75 

5+ Users $155.00    $23.25 

Example of Printed Vendor Labels 

#332 Vendor Labels 
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Track all vouchers, payments, and balance due for each vendor using the Accounts Payable History. It 

can be used as a subsidiary document to the Accounts Payable Analysis since it reflects the payments 

made against each voucher with an account balance for each vendor . The listing includes the voucher 

description for easy reference. This allows the user quick access to research paid and unpaid invoices 

for a range or specific vendors. The user may select the start and end dates that they want to include in 

the history. It may be printed by vendor code or name order for active or inactive vendors. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Sample of Accounts Payable History 

#490 A/P History 
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Do you ever find that you’ve paid an invoice more than once by mistake? You’re not the only one! Even 

though proper checking and verification of vouchers to be paid is being done, with a large volume of 

invoices, it’s possible that a second copy of an invoice gets vouchered and paid again. To help elimi-

nate this problem, this supplement is available to track invoice numbers entered on vouchers per ven-

dor code. When entering vouchers, if an invoice number for a vendor is entered that was previously en-

tered for the same vendor code, the batch and document number previously used will be displayed. 

The option to override is available for voiding vouchers or other unusual circumstances. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Invoice Search Selection Screen 

#396 Invoice Checking 
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Use the Accounts Payable Direct Deposit for those vendors who have given authorization to deposit di-

rectly into their bank account. You enter the vendor’s bank account and routing number in their master 

file. The agency information is set up under Tools, Organization and AP Direct Deposit. Here you can 

designate if you want pre-noted vendors to automatically be switched to live after one check has been 

issued to them. However, if you don’t think you will get a confirmation from all banks requiring the pre-

note process prior to running the next accounts payable process, you would not want to designate the 

automatic updating. Once they are approved by the bank through the pre-noting process, you can 

change their direct deposit status to active in the vendor master file and no more checks will be written 

for those vendors. Accounts payable processing and related reports remain basically the same, plus a 

file is formed for transmittal to the bank. Optional check stubs may be printed for direct deposit vendors if 

desired. The General Ledger and other reports that document check numbers will be referenced as DD 

and the negative record number. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $800.00    $120.00 

3-4 Users $1,100.00    $165.00 

5+ Users $1,200.00    $180.00 

A/P Direct Deposit Setup Screen 

#405 Accounts Payable Direct Deposit 
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Do you purchase goods and services from vendors on a regular basis who are willing to give you an 

automatic discount? You may be surprised to find out that there are several vendors like office supply 

dealers, hardware stores, lumber yards and others who are willing to give an agreed upon discount on 

all purchases if you do regular business with them. If you have or can get an arrangement with any of 

your vendors like this, use the automatic vendor discount supplement to apply the discount to appropri-

ate vouchers. When you use this supplement you have an additional field in your vendor master file to 

enter the discount for each applicable vendor. When entering vouchers for these vendors, it will ask you 

if you want to use the automatic discount. If so, the voucher software will automatically calculate and 

adjust the entered amount to reflect the discount that applies. It will save staff time and make sure the 

discount does get applied to all the invoices of that vendor. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Vendor Information for Setup of Discount 

#408 Automatic Vendor Discount 
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Many child care clients use a child care management system to track children and providers that will 

form a text file that can be imported into the GMS Accounting System to form a voucher batch. You will 

have a matrix to deal with match, elements and transaction codes and gold seal payments. Since the 

chart of account structure in the windows version of GMS has changed to six digit element codes and 

five digit GL codes, the child care program will have to be changed to accommodate this structure. Batch 

and document numbers will automatically be assigned. Once the batch is formed, you can go to vouch-

ers and print the batch. Proceed with accounts payable processing as normal. Many child care agencies 

use the Accounts Payable Direct Deposit supplement for their child care payments. This supplement can 

save a lot of staff time rather than entering all of the vouchers 

manually. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $280.00    $42.00 

3-4 Users $350.00    $52.50 

5+ Users $440.00    $66.00 

Voucher Import Selection Screen 

#413 Voucher Import 
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Create purchase orders by importing from spreadsheet files or from files created by other software.     
Individual spreadsheet files must be in Excel or CSV format.  The fields in the file may contain the 
following: 

a. PO# i. Shipping address 2 q. Shipping

b. PO Date j. City,State,Zip r. Req1

c. Status k. Ship Via s. Req2

d. Vendor # l. Date Req t. Req3

e. Employee m.Quantity u. Req 4

f. Remarks n. Description v. GL

g. Ship to name o. Unit Price w. Elem

h. Shipping address1 p. Tax x. Amt

You can select one or multiple files to import at one time.  Several items are checked to make sure 
that codes and paycodes used in the file you are importing exist in your database.  It will give you a 
list of the problems found that need to be corrected. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

PO Import Screen 

#421 PO Import 
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Maintain an Accounts Receivable Analysis for outstanding accounts receivable for one or more asset accounts by 

invoice number or by vendor and subtotaled by account number. This supplement includes an accounts receiva-

ble data entry program, complete tracking of outstanding receivables, and posting of received items through 

cash receipts. It also includes the options to print invoices and customer statements. In addition, you have an 

Accounts Receivable History available with this supplement. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $750.00    $112.50 

3-4 Users $1,000.00    $150.00 

5+ Users $1,100.00    $165.00 

Accounts Receivable Analysis 

Accounts Receivable History 

#336 Accounts Receivable 
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Create an accounts receivable batch by importing invoices from a file with an Excel, text (comma, tab) or 

comma separated value (CSV) format. It is designed to import from another application that has generat-

ed invoice information, such as client tracking applications. The information you are importing must be in 

the following order: invoice number, batch number, date, amount, customer number, description, GL 

code, project code, element code and order number. All fields must contain data or a zero with the ex-

ception of order number. That is an optional field and can be left blank if desired. For example, if you 

code revenues to the project level, then the element code field can be zero. You can select one or multi-

ple files to import at one time. Several items are checked to make sure that codes used in the file you 

are importing exist in your database. It will give you a list of the problems found that need to be correct-

ed. This supplement eliminates the need for double entry into the accounting 

system. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Invoice Import Screen 

#417 Invoice Import 
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Organize and keep track of your fixed assets using the GMS Fixed Asset Inventory supplement. Setup 

fields are established for general ledger asset codes, location codes, description codes, funding source 

codes, and depreciation codes. A master file is established for each fixed asset which allows for docu-

menting all pertinent purchase information, designation of setup file codes, funding source participation, 

depreciation information and recording disposition information. Depreciation is automatically calculated 

on a straight line basis for those items and the length of time specified in the master file. A Fixed Asset 

Listing and Depreciation Schedule may be printed for 

documentation purposes. 

The fixed asset reports available include a Fixed Asset Listing and Depreciation Schedule and Analysis 

by funding source, location code, description code, GL code and by Fixed Asset code. Maintaining a 

complete and accurate fixed asset inventory system puts your agency in compliance with OMB Circular 

A-110 and A-102, assists in responding to grant/contract documentation requirements, assists in con-

ducting a physical inventory and preparing for the audit.

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $350.00    $52.00 

3-4 Users $400.00    $60.00 

5+ Users $475.00    $71.25 

Fixed Asset Input Screen 

#357 Fixed Asset Inventory 

http://www.gmsactg.com/order-supplements.html


48 

Do you still have grantor agencies that require reporting personnel costs by employee? If so, preparing 

those reports manually becomes a very time-consuming project if you are using any cost allocation 

pools. 

The Salary, Leave and Fringe Detail by Employee supplement calculates leave and fringe costs attribut-

ed to each employee based upon their class and the leave and fringe rates developed for the period of 

time selected. If the current month is selected, it will use the year-to-date leave and fringe rates devel-

oped as of the month selected by taking the amounts of the selected month less the previous month’s 

amounts. If year to date is selected, it will take the year to date salary, leave and fringe as of the ending 

month selected. The report can be prepared by program element or by employee. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $220.00    $33.00 

3-4 Users $250.00    $37.50 

5+ Users $280.00    $42.00 

Sample of Salary, Leave and Fringe Detail by Element 

#354 Salary, Leave and Fringe Detail 
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Are certain shared costs being coded on an arbitrary basis? If so, you may want to consider allocating 

these costs based on the number of year-to-date units served. You can establish an unlimited number of 

pools that will be allocated to specific program elements that provided the units of service. For example, 

you may receive four grants or contracts to provide congregate meals for the elderly. Each may have 

specific guidelines for the clients that are served. Contain costs such as cooks, site managers, raw food 

costs, etc. can be accounted for in a nutrition pool and allocated to the four programs based on the num-

ber of meals serviced to qualifying clients. Your financial reports will better reflect the true costs for each 

program. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $220.00    $33.00 

3-4 Users $250.00    $37.50 

5+ Users $280.00    $42.00 

Sample of YTD Service Unit Allocation Summary Report 

#367 Service Unit Allocation 
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Some grants and contracts have certain expenses that are not easily identifiable to the different work 

components within that program. This may include coordination activities, program managers, program 

supplies, etc. You may find that charging these types of costs to a specific program pool element and 

allocating them to the different work components within the grant/contract using an internal base is the 

most equitable basis of reflecting the costs under each component. An internal base consists of hours 

worked, personnel costs, or total direct costs. Software is available to do the allocation based on a user 

defined element matrix. A special Year-To-Date Cost Allocation Summary is produced to document the 

trail of the debits and credits resulting from the allocation. It may eliminate the common practice of arbi-

trarily expending program shared costs. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $220.00    $33.00 

3-4 Users $250.00    $37.50 

5+ Users $280.00    $42.00 

Sample of YTD Special Allocation Summary Report 

#381 Special Allocations/Internal Base 
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Some grants and contracts may require the reporting of indirect costs under one specific component, i.e. 

Administration. If this is true for your agency, use Shift Indirect Costs to reflect all indirect costs of desig-

nated elements to the desired program elements to assist in preparing your external report. The program 

does not affect or change the proper allocation of indirect costs as set up in accordance with your Indi-

rect Cost Plan, but takes the resulting amounts of the allocation and reports the costs under a specified 

element. It also makes it easier for program managers to compare total expenditures to the budgeted 

amounts, since the indirect budget includes all of the indirect costs for the entire project. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Shift Indirect Costs Input Screen 

#383 Shift Indirect Costs 
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Do you have grants and contracts that end during the fiscal year? Are you required to submit final finan-

cial reports prior to the close of the agency fiscal year? Do you use actual rates determined by using a 

year-to-date base for any of the allocation pools - leave, fringe benefits, indirect costs and/or special al-

locations? Will your grantor agency approve the transfer of actual versus reported allocated amounts to 

the new contact year? 

If the answer to all of the above questions is yes, you may want to consider using the Cost Allocation 

Locks supplement. This program allows for a user defined matrix to establish the locked amounts to be 

transferred between elements which results in the locked amounts being reflected on the Revenue and 

Expenditure reports. The advantage in automating these entries is that amounts can be transferred us-

ing the applicable expenditure codes such as 50000 salaries, 50500 fringe benefits, etc. and that exact 

amounts will be reflected on the Revenue and Expenditure Reports each month. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Sample of Cost Allocation Locks Report 

#389 Cost Allocation Locks 
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The Monthly Cost Center Allocations program is another alternative in allocating common cost centers to 

appropriate program elements. It uses an external, usually non-financial base to distribute the monthly 

costs of the designated cost center pool. The allocations are posted to programs with a general journal 

entry that is automatically prepared. The current month expenses of the cost center pool are determined 

by using the monthly timesheet charges, calculating the appropriate leave and fringe benefit costs and 

picking up the direct costs from the monthly general ledger table. It performs like a direct cost allocation 

rather than allocating costs using a rate. This allocation takes place before indirect costs are computed. 

Costs may be allocated to both regular program elements and/or to indirect cost pool elements. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $220.00    $33.00 

3-4 Users $250.00    $37.50 

5+ Users $280.00    $42.00 

Sample of Monthly Cost Center Allocations Report 

#392 Monthly Cost Center Allocations 

http://www.gmsactg.com/order-supplements.html


54 

The Consolidated Cost Allocation Detail supplement can assist agencies with reporting the line item de-

tail of allocated costs on a percentage basis. It includes preparing the detail for the fringe benefit, indi-

rect (or dual pool if used), service unit and special allocations/internal base pools. For any or all of the 

cost allocation pools used, it produces consolidated financial reports reflecting the line item detail of se-

lected pools. The Revenue and Expenditure Reports by Element and Project can be printed with the 

cost allocation detail only or including all revenue and expenditures. You may also print a Cost Alloca-

tion Detail Analysis by element or project which lists the line item detail for each pool selected in sepa-

rate columns. The first month the supplement is installed and the tables prepared, the current column for 

the pools that were chosen to prepare the detail will equal year-to-date amounts because the table used 

to store previous month’s allocation detail has no records. Therefore, there is nothing to subtract from 

the year-to-date amounts to get the current month. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $280.00    $42.00 

3-4 Users $350.00    $52.50 

5+ Users $440.00    $66.00 

Consolidated Cost Allocation Detail Screen 

#399 Consolidated Cost Allocation Detail 
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Are you looking for a way to allocate certain common costs to programs using a single base rather than 

including them in your indirect pool with central and administrative costs or allocating them by line item 

using individual bases? If so, the Dual Indirect Cost Pool supplement may work for you. It is designed 

for common costs, such as office supplies, to be posted to elements 999000-999400. This pool is allo-

cated to program activities and the management & general (M&G) pool. The M&G pool includes all 

central and administrative related costs coded to 999500-999900 in addition to the allocation from the 

common cost pool. Each pool is allocated using its own identifying expense code. 

The Dual Indirect Cost Pool supplement will assist in the preparation of the IRS 990 form, allow report-

ing of central and administrative costs to the administration component of programs, and enable you to 

allocate common costs using a single base. This supplement should be installed at the beginning of 

your fiscal year and should be implemented with your cost allocation plan. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Common Cost Pool Setup Screen 

#403 Dual Indirect Cost Pool 
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Produce a listing of all cash receipts using the Cash Receipts History. The history can include all or 

specified payers, projects, elements and GL codes. It is printed in alphabetical payer name order and 

subtotaled for each payer. You can also request that the report include the description entered on each 

cash receipt document and the invoice number reference if you have supplement #336 Accounts Re-

ceivable. It is a great tool for analyzing the grant and miscellaneous receivable accounts and also for 

verifying proper classification of project and revenue codes. Many auditors find it extremely useful when 

tying the confirmation letters received from the grantor agencies to the revenue and expenditure reports. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Sample of Cash Receipt History Report 

#362 Cash Receipt History 
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When your auditor gives you a list of 25-200 check numbers or Accounts Receivable Invoice numbers 
and you need to pull all of the backup documentation pertaining to each check or invoice, use the Audit 
Check/Invoice Sampler to  create a listing to assist you.  You begin by specifying the beginning and end-
ing dates.  For checks, you’ll also need to select the bank account number and the check numbers you 
wish to locate.  A listing will print showing the check date, check number, name and check amount.  For 
non-payroll checks, the voucher batch, document number and expense distribution amounts are includ-
ed on the report.  If a check number is entered for a payroll check, it will print “payroll” rather than the 
voucher batch and document number.  For A/R Invoices, you’ll select the GL Account number and in-
voice numbers.  You will receive a listing showing the invoice number and batch it was entered in.  If a 
cash receipt has been entered against this invoice, the printout will also show the CR batch & document 
#, customer # & name, the amount received, date, and check #.  If the Invoice is still outstanding, that 
will be stated and no cash receipt information will appear.  These two reports can save you a tremen-
dous amount of time when the auditor comes on-site. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Sample of Audit Check Sampler Report 

Sample of Audit Invoice Sampler Report 

#384 Audit Check Invoice Sampler 
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Let this supplement assist you in preparing the Schedule of Federal Financial Assistance to be incorpo-

rated in your audit report. Contract master files are maintained for each grant and contract number. Mas-

ters files are also set up for federal and state/local agencies indicating a code number and description. 

Current year worksheets can be printed prior to the final close-out of all projects. During each project’s 

calculation of revenue recognition, the federal receipts and federal and other expenditures are docu-

mented on the current year worksheets. These amounts are entered under an edit option. 

Contract profiles, current year worksheets and the Schedule of Federal Financial Assistance may be 

printed for all or specific contract numbers, federal agency numbers, state/local agency numbers and 

CFDA numbers with beginning and ending dates specified. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $350.00    $52.50 

5+ Users $410.00    $61.50 

Schedule of Federal Assistance Input Screen 

#385 Schedule of Federal Assistance 
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At fiscal year end, do you find that it takes forever to write up all of the entries to close out the cost allo-

cation expense codes and control accounts in the General Ledger? Then, if you use some of the cost 

allocation supplements, you also have the closing entries for service unit pools, special allocation/

internal base pools, and cost allocation locks. Why don’t you let your computer produce the proper en-

tries? The Year End Closing Entries supplement provides you with a menu of all the possible areas that 

need to be addressed during the preparation of the final closing entries. The items that are applicable to 

your agency will automatically be highlighted. 

For the salary and leave entries, it makes the determination whether you expense certain types of leave 

when it is earned or taken and displays the information for your review before proceeding with the en-

tries. Just think of the time you could save in just closing the salary, fringe and indirect control accounts 

to 50 or 80 projects! 

Under revenue recognitions, for each project, it displays all of the revenue codes, descriptions and 

amounts from the last month end run that you did. It also shows you total revenue and total expenses. 

You then enter the entries that you need in order to properly recognize the actual revenue at year end. If 

you prefer to wait until the audit field work is completed, these entries can be done and processed at that 

time. Work papers can also be printed for you and your auditor which provides a great audit trail and 

backup support for the final entries that are prepared. 

Wait! There’s more - Based on all of the calculated amounts discussed above and any other GJ batches 

that have not been posted to the General Ledger that you wish to include, you can print a Trial Balance 

Worksheet for your review before the automatic preparation of the journal entries. Time savings and ac-

curacy is what you’ll gain from using this supplement. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $360.00    $55.00 

5+ Users $450.00    $67.50 

Year End Closing Entries Screen 

#398 Year End Closing Entries 
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Looking for a way to save time for you and your auditor? Consider FASB 117 Worksheets - a supple-

ment designed to assist you in meeting the not-for-profit reporting standards established by the Finan-

cial Accounting Standards Board (FASB). SFAS No. 117 requires not-for-profits to issue statements of 

financial position, activity, cash flows and functional expenses in accordance with prescribed stand-

ards. This supplement produces each of the required statements in a worksheet format except for the 

statement of cash flows. User defined setup 

files enable you to easily adapt these worksheets for your organization. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $350.00    $52.50 

5+ Users $410.00    $61.50 

FASB 117 Input Screen 

#402 FASB 117 Worksheets 
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Looking for a way to save time for you and your auditor? Consider GASB 34 Worksheets - a supplement 

designed to assist state and local governments fulfill the financial reporting requirements as established 

by the Governmental Accounting Standards Board in their Statement No. 34. This supplement includes 

a Balance Sheet that allows you to set up category descriptions for assets, liabilities and equity accounts 

and assign each Balance Sheet GL code to a category. It also allows you to set up column headings for 

each fund that needs to be reported 

and assign each Balance Sheet GL code to the column. In the event that a Balance Sheet account 

needs to be assigned to more than one column, the supplement allows for entering the amount for each 

column. This supplement also includes a Statement of Revenues, Expenditures and Changes in Fund 

Balance. It allows you to set up category descriptions for revenue and expenditure codes and assign 

each code to a category. You can also assign project and/or element codes to the column headings. 

Even though you typically are preparing these worksheets after all closing entries are posted, it may be 

run at any time of the year. Any reconciling items on the Balance Sheet will be reflected in the Liability 

section next to a category called Cost Allocation Control and also reflected under a column heading ti-

tled Cost Allocation Control. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $350.00    $52.50 

5+ Users $410.00    $61.50 

GASB #34 Input Screen 

#415 GASB #34 Worksheets 
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Have you wanted to cut down on your auditor’s field work time? I’m sure many clients are currently 

preparing several files that auditors can use for their audit testing and documentation. In addition to 

what you’re currently providing, Supplement #419 Audit Preparation Tools is now available to help 

you even more. It produces the following files to assist the auditors: 

 A Trial Balance in Excel format which includes all assets, liabilities, project equity

accounts, revenues and expenditures. It can be prepared at the agencywide,

project or element level with the option to include indirect detail.

 Comparison reports to the prior fiscal year for the Balance Sheet and the

Agencywide Revenue and Expenditure Report, with or without category detail.

 Audit work papers in Excel format for ACH entries, Fixed Asset and Depreciation

Reconciliation, Leave History and Accrual Worksheet, Payroll Reconciliation and

a listing of all GJ’s for the fiscal year.

 Several reports from the accounting system that we’ve organized under one tab

that are typically given to auditors.

The above items may be ones that you or your auditor have been preparing manually or using Report 

Writer for that can now be automatically created. This supplement gets added to the list of year end 

tools that can be used to save time for you and your auditor. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $350.00    $52.50 

3-4 Users $410.00    $61.50 

5+ Users $480.00    $72.00 

Audit Preparation Tools Input Screen 

#419 Audit Preparation Tools 
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Do you find yourself entering some of the same entries month after month? Some examples of repeti-

tive entries could be depreciation, rent and maintenance agreements. These entries are typically made 

through voucher and general journal data entry. You can save yourself some time if you enter those 

repetitive entries in a batch by themselves and use the Recurring Batches supplement to write that 

batch to a new batch. The supplement allows you to develop new batches for journal entries, vouchers, 

timesheets, employee expense reimbursements and invoices for those that use Supplement #336 Ac-

counts Receivable Processing. Receivables for lease billings may be a typical type of entry that is re-

petitive every month. . You specify the original batch number, document date, and posting period. For 

voucher batches you can specify a new due date and for timesheet batches you can specify the start-

ing and ending pay period dates - the software does the rest! If necessary, any changes to the new 

batch can be made through normal editing procedures. This supplement can be a real time saver with 

data entry for repetitive types of entries! 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $200.00    $30.00 

3-4 Users $250.00    $37.50 

5+ Users $310.00    $46.50 

Recurring Batches Input Screen 

#404 Recurring Batches 
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This supplement allows an authorized user to include scanned images of signatures to be printed on 

accounts payable, payroll and manual checks. A setup form is maintained to assign designated signa-

tures and authorize specified users for each General Ledger cash account. There are also print options 

that can be set up to reflect your agency’s policies regarding the dollar amount of the checks when the 

scanned images can be or can not be used. When a user is ready to print checks, it compares the user 

name of the person logged in to the check 

signature file to see if they are an authorized user of a signature for this account. If they are, a message 

will be given stating “This GL account has signature files. Do you wish to include signatures?” 

This supplement is designed to only be used by agencies whose authorized users of scanned signa-

tures have their own identifying user name and password. High security of scanned signatures must be 

in place in order to maintain a tight internal control. If you are unable to develop your own scanned sig-

natures, GMS will prepare the scanned images for you at a cost of $50.00 per signature. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Check Signature Setup Screen 

#416 Check Signatures 
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Create a General Journal batch by importing journal entries from a file with an Excel, comma delimited 

or tab delimited (CSV) format. It is designed to import from another application that has generated jour-

nal entry information, such as client tracking applications, on-line payroll services or other database ap-

plications for conversion to the GMS Accounting System. The information you are importing must be in 

the following order: description, program element, project, GL code, debit and credit. Also, the descrip-

tion needs to be repeated for each line of an entry. Document numbers will be assigned for each differ-

ent description that is found. You can select one file to import at one time to form the batch. Several 

items are checked to make sure that codes used in 

the file you are importing exist in your database. It will give you a list of the problems found that need to 

be corrected. This supplement eliminates the need for double entry into the accounting system. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $120.00    $18.00 

3-4 Users $150.00    $22.50 

5+ Users $190.00    $28.50 

Journal Entry Import Screen 

#418 Journal Entry Import 
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Terminate Elements alerts you if any coding is entered for elements you have unchecked the Active box 

for. This alert mechanism is available in timesheets, vouchers, cash receipts, journal entries, accounts 

receivables, purchase orders and expense reimbursements. 

Agencies using this supplement find that Terminate Elements is a great way to reduce coding errors 

when program years change. The alert mechanism tells you that the element is terminated but gives you 

the option to override and use that element for coding. 

When new elements are entered, they are automatically assigned an active status unless you indicate 

otherwise. When changing the status of an element, you have the option to terminate or activate all ele-

ments within the same project. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $100.00    $15.00 

3-4 Users $125.00    $18.75 

5+ Users $155.00    $23.25 

Terminate Elements Notification 

#521 Terminate Elements 
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If you are required to prepare 1098’s for your borrowers, this supplement can make the process easier 

and faster. The program reviews all loan activity, identifies which activities fall within a calendar year, 

and totals the interest portion of appropriate repayments for 1098 reporting. You can print 1098’s for all 

the loans in your portfolio, or be as specific as necessary. The supplement prepares a report prior to 

printing the 1098 forms, allowing you to review the accuracy of the data prior to actually printing on IRS 

forms. There is also an option to prepare a file to be sent electronically. 

Even if you don’t send IRS form 1098 to your borrowers, you can use the report feature of this supple-

ment to document total interest paid within a calendar year. This information can then be communicat-

ed to the client without actually printing IRS forms. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $280.00    $  85.00 

3-4 Users $350.00    $105.00 

5+ Users $440.00    $135.00 

IRS 1098’s Screen 

#804 RLSS 1098’s RLSS 
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This supplement is designed to produce monthly invoices to be forwarded to your borrowers. Invoicing is 

routinely done once a month for each loan. If you have loan payments all due on the same day of the 

month, a simple monthly routine utilizing this supplement will result in printed invoices with up-to-date 

information. If your loans are due on different days of the month, the program can be run more than 

once a month. The process hinges on the field “payment dates” in the Loan Master file, which holds the 

day of the month when the payment is due. Invoices can be run for loans due on the 1st and then again 

for loans that are due on the 15th. Invoicing batches are identified by the due date along with the invoic-

ing cutoff date. 

Operating in a manner similar to credit card invoicing, the amount due from the last invoice is shown, as 

well as any payments received, and a revised amount due which includes the next scheduled payment. 

The invoice also shows the beginning loan balance, any activity recorded since the last invoice, as well 

as the loan balance as it is now. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $480.00    $72.00 

3-4 Users $550.00    $82.50 

5+ Users $620.00    $93.00 

Sample of Loan Invoice 

RLSS #805 Loan Invoicing 
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There are several ways to review a complete loan history in RLSS software. However, the reporting 

requirements of funders may require reports showing activity within a given date range. This could be 

an issue when submitting quarterly, semi-annual, or even annual reports. It is also likely an issue dur-

ing an annual audit. This supplement allows entry of a specific date range, producing a report that re-

flects loan activity within that range. Selection criterion allows you to limit the loans which will appear on 

the report, especially helpful if reporting to a specific funder. Reports can be in Detail (each activity 

within the selected date range itemized) or Summary (reflecting totals only for each selected loan). 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $220.00    $33.00 

3-4 Users $250.00    $37.50 

5+ Users $280.00    $42.00 

Year-to-Date Activity Selection Screen 

#808 Year-to-Date Activity RLSS 
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Do you need to prepare an annual escrow analysis for your clients to determine if you need to in-

crease or decrease their monthly payment amount for the upcoming year? The Escrow Analysis is 

designed to compute loan escrow amounts, print an escrow analysis for mailing to loan recipients, 

and automatically change the payment and escrow amounts in the Loan Master upon posting. 

Up to five individual escrow items per loan may be specified. The required escrow amount to be with-

held from each repayment is computed by taking the total amount to be paid, frequency of payment, 

and number of months since the last payment. In addition, it calculates what the required escrow bal-

ance needs to be as of the effective date and includes 1/12th of this overage/shortage in the escrow 

amount for the upcoming year so that you will have enough on hand as escrow payouts become due. 

You may select to Post this escrow calculation to the Loan Master, updating both the Payment includ-

ing Service Fee & Escrow and the Escrow 1 Amount. The Escrow Analysis can be saved for later re-

trieval, editing and/or posting. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $160.00    $24.00 

3-4 Users $200.00    $30.00 

5+ Users $250.00    $37.50 

Sample of Escrow Analysis 

#809 Escrow Analysis RLSS 
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This supplement is only available to clients using both GMS Accounting and Financial Management Sys-

tem and GMS Revolving Loan Servicing System. It allows the cash receipts batch entered into account-

ing to be pulled into the RLSS system for posting loan payments without duplicate data entry. Additional-

ly, it allows the voucher batch to be pulled in for posting of disbursements. 

Some setup is initially required: 1) borrowers are entered into the accounting program as customers or 

vendors, and 2) each of those customers/vendors identified as a borrower is attached to a loan ID num-

ber within the RLSS system. When the batch is posted in RLSS, the user will determine the activity peri-

od, thus ensuring the disbursements and repayments are reflected on the Monthly Activity Report for the 

chosen period. 

It is recommended that the loan payments and disbursements are entered into a separate cash receipt 

or voucher batch in the accounting system. However, if mixed revenue or disbursements are included in 

the same batch, they can be eliminated from the posting once the batch is in RLSS. Also, separation of 

duties is often a part of internal control and accounting procedures, and this supplement may impact that 

procedure. You may want to discuss it with your comptroller or auditor prior to ordering the supplement. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $350.00    $52.50 

3-4 Users $400.00    $60.00 

5+ Users $475.00    $71.25 

RLSS Books Setup Screen 

#810 RLSS Books RLSS 
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It is nearly impossible to manage a loan portfolio without needing to eventually write-off bad debts. Some 

funders require loans be written-off once they reach a specified level of delinquency, sometimes 90 

days, 120 days, or another trigger point. Although loans may be written-off at any time, it becomes espe-

cially important at the end of a fiscal year. If outstanding loan balances are included in the financials as 

an asset account (Notes Receivable), the accuracy of year-end reports may depend on clearing bad 

debts. 

Write-off Analysis allows you to enter a cutoff date, which creates a report that reflects loan activity 

through the specified cutoff date. Users then enter the range of write-off dates to be included on the re-

port, which is especially helpful for year-end reports. The report offers the standard RLSS report selec-

tion criteria, allowing you to print for a specific fund should your funders request this information. A report 

reflecting your agency’s total portfolio may be prepared by not limiting selection criteria when creating 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $200.00    $30.00 

3-4 Users $250.00    $37.50 

5+ Users $310.00    $46.50 

Sample of Write-Off Analysis Report 

#813 Write-off Analysis RLSS 
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Managers, administrators and funders often ask for a report showing the condition of the lending portfo-

lio in total. This supplement provides an easy-to-read report that reflects loans that are current, those 

delinquent 1-30 days, 31-60, 61-90 days, and so forth. The report shows the number of loans falling 

within each category, along with the loan balances for those loans. A calculation is provided indicating 

the percentage of the total portfolio for each category. 

The validity of the report depends on accurate “next payment due” dates being recorded when loan ac-

tivity is posted, as well as the loan’s status as recorded in the Loan Master file. There are specific cate-

gories on the report for loans with the status of delinquent, default, and write-off. The report will recog-

nize the status of the loan as it is when the report is generated. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $200.00    $30.00 

3-4 Users $250.00    $37.50 

5+ Users $310.00    $46.50 

Sample of Portfolio Analysis Report 

#814 Portfolio Analysis RLSS 
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Sometimes the best way to ensure prompt payment with high-risk lending is to automatically withdraw 

funds from your borrower’s bank account. Supplement #816 Direct Deposit can assist with this process. 

There are a few issues to be explored when considering this supplement. First of all, check with your 

bank and make certain their policies and procedures conform to your needs. For example, you will want 

notification from your bank when funds are transferred. Experience has shown that some banks only re-

flect the transfer on the end-of-month bank statement. This is usually not an acceptable timeframe, be-

cause you want to know the funds were transferred when the payment was due. Second, you need au-

thorization from your borrowers to access their bank accounts. Check your closing documents and see if 

this is allowed, and if not, consider a mailing informing borrowers of your plans to begin using the supple-

ment. Your bank can provide you with authorization forms to be completed by your borrowers, which will 

allow access to their account. As usual, we recommend you check with your auditor or legal advisor prior 

to instituting any new practices within your lending program. 

This supplement will allow you to identify which loans are to be accessed, when the transfer is to take 

place, and the amount of the payment, or funds, to be transferred into your account. It will create a file 

that can be submitted to your bank detailing the transfer specifics. Loan Activity is processed for pay-

ments transferred, a report may be prepared detailing the transfer, and Loan Acknowledgement forms 

are available for printing. Any transfers will appear on the Monthly Activity Report with a notation that it 

was processed via Direct Deposit and the date of the transfer. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $   300.00    $  45.00 

3-4 Users $   350.00    $  52.50 

5+ Users $   410.00    $  61.50 

Direct Deposit Setup 

#816 Direct Deposit RLSS 
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A frequent issue with non-profit lending is “How much money do we have to lend?” Combining lending 

activity tracked automatically within the RLSS software and a bit of optional data related to revenue and 

expense, this supplement will produce a Revenue and Expense report to assist in fund monitoring. 

Not only does it produce a fund balance available for lending, but revenues and expenses are reported 

by current month, fiscal year-to-date, and cumulated totals. The user determines the fiscal year, inputs 

pertinent revenue and expenses (beyond loan disbursements and repayments) and selects an ending 

date. Because the user controls cutoff date and fiscal year, the report will provide timely information to 

assist with lending plans. It may also be helpful when reconciling lending records with your accounting 

system. Each loan fund can be set up to create reports specific to that fund. Reports can then be creat-

ed for each specific fund, or the total lending portfolio. As new sources of revenue are found, they are 

easily added to the report. The process of entering miscellaneous expenses is just as easy. If accurate 

data is maintained, this report can provide loan counselors and managers with details of a fund’s activity 

from its inception. It can also be a valuable tool during audits. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00    $45.00 

3-4 Users $350.00    $52.50 

5+ Users $410.00    $61.50 

Sample of Loan Fund Financial Report 

#821 Loan Fund Financials RLSS 
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If your agency is subject to an annual audit, you are likely required to send letters to your borrowers con-

firming their loan balance as of the end of the fiscal year. Supplement #825 Confirmation Letters is de-

signed as a tool to assist with this task. 

This supplement produces letters for mailing to your borrowers, specifying the loan balance as of a cutoff 

date. An option is available to also include loan closing date, loan amount, maturity date, payment 

amount and frequency, and interest rate. Opportunity is given for the borrower to indicate their agree-

ment or disagreement with the loan balance. You can include all loans, or select by loan fund, loan num-

ber, status, or even optional field. Confirmation Letters setup allows you to enter the auditor’s name and 

address, as well as who will be signing the letters and their title. The export feature allows you to use 

word processing to format as desired, which might include printing on letterhead. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $200.00    $30.00 

3-4 Users $250.00    $37.50 

5+ Users $310.00    $46.50 

Confirmation Letters Screen 

#825 Confirmation Letters RLSS 
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This supplement will produce five-year cash flow projections related to your loan portfolio. It can be used 

to project total amount to be repaid, principal to be repaid, interest to be paid, and loan balances. Addi-

tionally, criteria may include specific loan fund, county, city, status, loan officer, loan type, or borrower 

type. If the information is only needed for a specific loan, that report may be produced by using the loan 

ID number as selection criteria. 

The accuracy of the report is dependent upon accurate information within the Loan Master file, including 

interest rate, payment amount, and payment frequency. An amortization schedule is run using that data, 

along with the current loan balance, to project cash flow based on the assumption of timely payments. 

Although the report is usually run with a month-end or year-end cutoff date, it can be run as often as de-

sired. Predicting cash flow can assist with future lending plans as well as expected interest income. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $250.00    $37.50 

3-4 Users $300.00    $45.00 

5+ Users $375.00    $56.25 

Sample of 5 Year Projections Report 

#827 5-Year Projections RLSS 
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Red Flag provides a quick and easy way to determine if a loan is delinquent, or needs attention for other 

reasons. This supplement alerts the user that the loan is “flagged” by posting a red statement listing the 

reason at the bottom of the data entry screen in both Loan Master files and Loan Activity for any loans 

meeting the setup criteria. Any user with access to those programming features, whether full access or 

view only, can quickly see the loan needs attention. Loans may be flagged in a variety of situations: 

All loans are flagged automatically when they become delinquent; 

All loans within a selected fund(s) are flagged (useful if annual reports are due from those bor-

rowers); 

All loans are flagged that contain “yes” in an optional field created for that purpose (useful for sit-

uations 

where a one-time alert is needed, for example, time to renegotiate the interest rate); 

Loans are identified and flagged one by one using the loan ID number: 

Loans within a particular status(es) are flagged. 

Red Flag is accessed through the Supplement Menu, and any of the above 5 choices can be used to 

flag the loan. If option 1 is chosen, once the loan is no longer delinquent, the flag will cease. If options 

2, 3, 4 or 5 are chosen, "clear selections" icon must be used to reset the loans. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $250.00 $37.50 

3-4 Users $300.00 $45.00 

5+ Users $375.00 $56.25 

Red Flag Setup Screen 

#829 Red Flag RLSS 
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This supplement was designed in accordance with the specifications provided by the Associated 

Credit Bureau (ACB). It will create a data file that can be forwarded to the credit bureau. Although there 

are four national credit reporting organizations (Trans Union, Equifax, Innovis and Experian), credit bu-

reaus are operated independently, and reporting requirements vary from one to another. For example, 

some credit bureaus will not accept an electronic file unless you are reporting on 500 or more loans. For 

this reason, we strongly recommend you contact your local credit bureau for guidance before purchasing 

and installing this supplement. 

Metro Status Code II guidelines are used in this supplement. The program will retrieve information from 

Loan Master files and loan histories, and automatically assign a status code based on the payment his-

tory with special attention to the loan balance and “next due date.” However, an optional field may be 

used to override the automatic status code. Additional optional reporting codes may be included in the 

data file and relate to Special Comments, Compliance Condition, Consumer Transaction Type, and 

ECOA codes. The borrower’s date of birth may also be included. Should you desire to use any optional 

reporting codes, please request a listing of codes from your credit bureau. A booklet including all option-

al codes is also available for purchase from the ACB. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00 $45.00 

3-4 Users $350.00 $52.50 

5+ Users $410.00 $61.50 

Credit Bureau Report II Screen 

#831 Credit Bureau Report II RLSS 
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Designed to assist with the semi-annual reporting requirements of EDA, this supplement moves data 

from the RLSS database into an Excel report template creating the .csv file for uploading. Information 

from the Loan Master files related to loan status, job creation, usage of funds, and loan type are uti-

lized, along with Loan Activity records to determine dollars associated with EDA loans. The Excel for-

mat allows editing of data as you see fit. 

This supplement does require you have Microsoft Excel 2000 or higher installed, and basic Excel 

skills. Establishment of an Optional Field to track which EDA loans are Direct and which are Guaran-

teed is also required. 

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $300.00 $45.00 

3-4 Users $350.00 $52.50 

5+ Users $410.00 $61.50 

EDA Report Selection Screen 

#833 EDA Semi-Annual Report RLSS 
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This new supplement will create two different Excel spreadsheets. First, select your Loan Fund(s) and 
then select the From and To dates. The first worksheet includes all Repayments received within the 
specified timeframe and will list the Loan #, Loan Name, Activity Date, Repayment Amount, and To-
tals for number of clients and Repayment Amounts. The second worksheet will list all loans that are 
not included in the first worksheet that have Conversations for the selected timeframe. This worksheet 
will list Loan #, Loan Name, Conversation Date, Conversation and if the loan has a $0 balance that 
will be noted and will total the number of clients on the report. Colorado clients reporting to the Colora-
do Division of Housing will find these worksheets meet their reporting backup documentation needs.  

Costs: 

Purchase Price Annual License/Maintenance 

1-2 Users $200.00 $30.00 

3-4 Users $250.00 $37.50 

5+ Users $310.00 $46.50 

Loan Servicing Worksheets Screen 

#834  Loan Servicing Worksheets RLSS 
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